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1. File   New  General  Template Page             Html Template 
 

 
 
Create.  (Or, from the insert bar    Templates        Make Template). 
 
2. Insert      Table       5 rows, 3 columns, border 0, and 100% width. 
 
3. Merge the first, second, and last rows. 
 
4. Point to the central cell and select Top vertical alignment            
 
5. Insert your banner in the top row, and type the credit statement in the bottom row. 
 
6. Create your navigation links in the second rows from top and bottom. 
 
7. Insert  Template Object              Editable Region (Or, from the insert bar). 
 
8. Give the editable region a name referring to your site 
 



9. Save or Save as Template and give the Template a name referring to your site. 
 

 
 

Creating a Page from Template 
 

1. File  New   Template  select your Site name  
 select your Template name. 

2. Clear the Editable region and enter your material. 


